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PHONG KE HOACH TAI CHINH | $§ hicu: QT.KHTC-KKTS-07

KIEM KE TAT SAN CO PINH, | Ngdy ban hanh:14/08/2020
CONG CUDUNG CU Téng sb trang: 12

1. MUC PICH

- Kiém soat chat luong sir dung céc loai tai san c dinh, cong cu dung cu dang hoat
dong tai cac don vi Truong Dai hoc Bac Liéu, chu dong 1én ké hoach sira chita, bao tri cac
loai tai san, cong cu dung cu @ nang cao hiéu qua sit dung, phuc vu t6t cong tac.

- Quén ly tai san ¢6 dinh, cong cu dung cu sir dung chit ché, trach that thoat, chinh
X4c vé s li€u va chung loai tai san.
2.PHAM VI AP DUNG

- Quy trinh nay ap dung cho tat ca cac don vi trire thuge Trudmg Pai hoc Bac Liéu.

- D61 tugng kiém ké bao gdm: nha cira, vat kién truc, phuong tién vén tai, may méc
thict bi, phan mem tmg dung, thiét bi do luong thi nghiém, tai san cb dinh dic thu (sach
thur vién) va cong cu dung cu cac loai.

3. TAI LIEU VIEN DAN

- Luét Quan ly, sir dung tai san cong sd 15/2017/QH14 ngay 21 thang 6 ndm 2017;

- Can cir Nghi dinh sb 151/2017/ND-CP ngay 26 thang 12 ndm 2017 cia Chinh pha
quy dinh chi tiét mot s6 diéu cia Luat quan ly, sir dung tai san cong;

- Théng tu 56 45/2018/TT-BTC ngay 07/05/2018 cira Bd Ti chinh huéng din ché do
quan ly, tinh hao mon, khau hao tai san c6 dinh tai co quan, t6 chitc, don vi va tai san c6
dinh do Nha nudc giao cho doanh nghiép quan ly khéong tinh phan vén nha nudc tai doanh
nghi€p

- Nghi quyét s6 04/2018/NQ-HDND ngay 13 thang 7 nim 2018 vé viéc quy dinh vé
phan cép quan ly, sir dung tai san cong thude pham vi quén ly cia tinh Bac Liéu.

4. THUAT NGU, PINH NGHIA VA CHU VIET TAT
4.1Dinh nghia:

-Tai san (trir tai san 1a nha, cong trinh x4y dung, vat kién trac) 13 mot tai san phai thoa
mén 2 diéu kién: c6 nguyén gia tir 5.000.000 ddng (nim triéu ddng) dén dudi 10.000.000
dong (mudi tridu dong) va ¢ thoi gian sir dung tir 01 (mdt) ndm tré 1én (theo théng tur
45/2018).Tai san 1a trang thiét bj dé hong, d& v& c6 nguyén gia tir 10.000.000 ddng (mudi
triéu dong) tré 1én (theo Thong tu 45/2018).

- CCDC: Cong cu dung cu la nhiing tu liéu lao dong khong cé du c4c tiéu chuin vé
gia tri va thdi gian st dung quy dinh @i véi TSCD.

- Bon vi: Bao gdm céc phong, khoa, 5, trung tam thudc Truong,

4.2 Chir viét tat

- HT: Hiéu truéng

- KHTC: Phong K& hoach tai chinh

- TCHC: Phong T4 chirc hanh chinh

- BKK: Ban kiém ké '

- TSCD: Tai san c6 dinh

- CCDC: Cong cu, dung cu

- BBKK: Bién ban kiém ké

- KT.TSCD: K& toan tai san c6 dinh




6. NOI DUNG
6.1 Luu dé

1.PHONG TO CHUC-HC
Thanh 14p ban kiém ké
tai san va CCDC

2.BANKIEM KE TS&CCDC
Quyét dinh Ban kiém ké

B leidn k& 1

HIEU TRUONG
Ky quyét dinh

3. BAN KIEM KE TS&CCDC
Hop ban kiém ké tai san
& cong cu dung cu

h

4. BAN K.KE, CAC PON VI
In danh muc TS&CCDC, tién
hanh kiém ké

5. KHOA,PHONG, TT
Xéc nhan tai san don vi quan ly

A

6. BAN KIEM KE
Xir 1y s6 liéu ddi véi tai san
thira, thiéu,thanh Iy, thu hdi

Trudng ban l

HIEU TRUOGNG
Phé duvét

7.PHONG KH-TC

Hoan thién hd so kiém ké

h 4

8.LUU HO SO




6.2 M6 ta quy trinh

Teich Thoi Biéu msu@i li¢u dinh
Budc N¢i dung cong viéc nhi¢ém don tgﬁiz <
vi/ca nhan "]
% hién
Phong t6 chirc hanh chinh soan thao
quyét dinh thanh lap ban kiém ké tai
Budc 1: | san va CCDC vao thang 12 hang Than
Thanh lap | nam. Trmh hiéu tmong phé duyét . 12 ha f
BKK | Thanh phin bao gbm : TCHC e &
TSCD va | -Dai dién Ban giam hiéu 1 ngi)
CCDC | -Pai dién Phong TC-HC (1 ngay
-Dai dién Phong KHTC
-Thanh tra nhan dan
Budce 2: i . E . 1
; | Hiéu trudng ra quyét dinh thanh lap .
Y AWEL | ban kiém ké TSCD vi CCDC  HI Lagay
Budc 3: | Hop ban kiém ké, 1ap ké hoach, xép ’Ijrufmght?ar}ll ¥ ool
Hop BKK | lich kiém ké TSCP va CCDC va:ae tan &
vién BKK
Budc 4: | - Ké toan TSCD in danh myc TSCD S eSS
Indanh | & CCDC ndm trudc va phan phat '
muc sinh trong ndm gui cac don vi va
TSCD, | thanh vién BKK (c6 miu khong) KTTS 15 ngay
CCDC va | - BKK tién hanh kiém ké TSCD,
tién hanh | CCDC tai cic don vi thude trudong
kiém ké | theo ké hoach.
BKK kiém ké tién hanh kiém ké cac o
Buses: | TSCP, CCDC tai cac don vi sir Thiéu mau ky nhan don
Xic nhéﬁ dung, quan ly. Sau khi kiém tra, doi B vi st dung
“ | chiéu khop dung giira so sach ké toan g A
TSCD, e T A X thudc 2 ngay
CCDC taj | VA 80 thup té khop dur_lg vé 0 luqng ———
d .~ | thi nguoi co trach nhiém tai don vi
on vi i g . i x
quan ly sit dung ky xac nhén theo
quy dinh.
- Can cir vao so liéu thong ké thuc té
trong qué trinh kiém ké, BKK béo
Budc 6: | céo Trudng ban kiém ké lap danh
Xirlysé | muc TSCD, CDC can xu ly ddi voi Can bo sung mAu danh muc
liéu ddi voi | tat san thira, thi€u, thanh ly, thu hoi. tai san can xir Iy
tai san -Truéng BKK tri,nh HT danh muc BKK 3 nod
thirathiéu, | thira thiéu d& khau hao khong con HT 82y
thanh ly, | nhu cu sir dung, hong ning khong
thu hoi

con kha ning sira chita va dé xuét
thanh ly.

- Hiéu truong phé duyét danh muc
theo dé xuit ciia BKK.




- Ké toan TSCD cép nhit s6 liéu tai
san phan mém QLTS.VN.
Budc 7: -BKEI)( gui blenQban dén cac don vj : gxg;;QTKHTGKKTS—m
Hoan sau khi day du chi ky cua nguoi co6| KT.TSCD 4 ngay o IR 7
AR y y g e (Thang | BMO3/QT.KHTC-KKTS-)7
thién ,ho lién quan dé luu dong thoi dan tem| Ban Kiém 01 hing BMO04/QT. KHTC-KKTS07
so kiém | TSCD, CCDC theo quy dinh Cac don vi % BMO5/QT KHTC.KKTS07
ké |- K& toén TSCD in béo céo, sb NEM) | BMOG/QT KHTCKKTS7
TSCD, CCDC theo miu quy dinh
trinh ngudi ¢6 tham quyén ky.
Quyét dinh thanh Iip BKK
BMO1/QT KHTC-KKTS-07
Budc8: | Phong KH-TC va phong TCHC hu|  KH-TC | Sau_ | pMOvQTKHTCKKTS 07
Luu ho so | ho so theo quy dinh TC-HC bude 7 | BM04/QT KHTCKKTS-07
BMO05/QT KHTC-KKTS-)7
BMO6/QT.KHTC-KKTS7
7.HO SO LUU:
STT Tén hd so it B T . e
(t6i thiéu)
01 N TCHC
Quyét dinh thanh 14p BKK 05nim |- Ban gidy KHTC
02 | Bién ban kiém ké TSCP,CCDC ] -Phan mém QLTS.VN KHTC
10 ndm ok 2
- Ban giay dong quyén
03 | SO ghi giam TSCDH 10 nim | -Phan mém QLTS.VN KHTC
- Ban glay dong quyén
04 | Sb ghi ting TSCD 10ndm | -Phan mém QLTS.VN KHTC
- Ban gidy déng quyén
05 | Sb tai san cb dinh 10nam | -Phan mem QLTS.VN KHTC
- Ban glay dong quyén
06 | Bé4o cao tinh hinh ting giam 10nim | -Phan mém QLTS.VN KHTC
TSCD,CCDC - Ban glay dong quyén
07 | Béang tinh hao mon TSCPD 10 ndm -Phan mém QLTS.VN KHTC
- Ban gidy déng quyén
7 PHUY LUC BIEU MAU:
STT TEN BIEU MAU KY HIEU
01 | Bién ban kiém ké TSCD,CCDC BMO01/QT KHTC-KKTS-07
02 S6 ghi giam TSCD BMO02/QT KHTC-KKTS-07
03 S6 ghi ting TSCD BMO3/QT. KHTC-KKTS-07
04 | SO tai san cb dinh BM04/QT KHTC-KKTS-07
05 Bao cao tinh hinh ting giam TSCH,CCDC | BM05/QT KHTC-KKTS-07
06 Bang tinh hao mon TSCD BMO6/QT KHTC-KKTS-07
07 Mau tem dan kiém ké TSCP, CCDC BMO07/QT KHTC-KKTS-07




‘Pom vi: Trwimg Pai Hoc Bac Liéu 5 3 ; [ BMo1-QT KHTCKKTS07
'B6 phin: o : - C53-HD
‘M QHNS: 1030149 | | | | ' | '

_ BIENBANKIEMKETSCP VACCDC

Thoi diém kiém ké:

Ban kiémké
-Ong/Bi ...
oy
- Ong/Ba
-Ong/Bi .......

Céng

Y kién giai quyét sd chénh léch:.. " :
THO TRUGNG DON VI PAI DIEN PON VI QUAN LY, SUDUNG TRUGNG BAN KIEM KE

(Ky, ho tén, dong dé) (Ky, ho tén) (K, ho tén)

QLTS VN




Truwong Dai Hoc Bac Liéu

SO GHI GIAM TAI SAN CO PINH

BMO02/QT.KHTC-KKTS-07

Tong chng:
R . |- O - JOE .. T
Ngwoi lap bao céo K¢ toan truéng Thi trwéng don vi
(K, ho tén) (KY. ho tén) (Ky, ho tén, dong ddu)
QLTS.VN




BM03/QT KHTC-KKTS-07

Trudng Dai Hoc Bac Ligu ‘ o -
SO GHITANG TAISANCOPINH

Ncim .

Tong cong:

Nguwdi 1ap bdo cio O Ké todn trwong T Tha truéng don vi
(K, ho fén) - (Ky, ho tén) (Ky, ho tén, dong dduw)

QLTS.VN




Pon vi: Trudng Pai Hoc Bac Liéu
M QHNS: 1030149

Nam .....

BMO04/OT.KHTC-KKTS07

S24-H

Cong

‘QLTS.VN

- S0 nay co

. trang d4nh s6 tir trang s6 01 déntrang

_i;]gay -

(Ky, ho tén)

R NANE: SN OIS S

Ngwi lip béo cio '
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K& todin truwimg

Ngay .....thang

Thii truwdémg don vi

(K, ho tén)

(Kv, ho tén, déng ddu)
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BMO5/QT.KHTC-KKTS-07
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Don vi tinh: VNP

et
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ong cdng
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Ngay ......thang ...

wong don vi

Thi tr

r

Keé toan trudéng

ap bao cao

Neguwoi
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v, ho té
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(Ky, ho tén)

(Ky, ho tén)
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BMO6/QT . KHTC-KKTS-07

Donvii......................... Mau s6 : C55-HD
S E R ) ———————
BANG TINH HAO MON TAI SAN CO PINH
Y,
STT Loai TSCD Nim | Nguyén gia | Ty 1€ hao S6 hao mon
SD mon nam....
A B
1 Nha cira, vat kién tric
2 Phuong tién vén tai
- I P ——
Cong
Bac liéu, ngay ....... thang...... nam ...........
Ngudi lap bao cao Ké toan truéng Thii truéng don vi




1. Tem TSCD

100059830

BPSD: .........

TénTS:......

MaTS: ...
Ngay BDSD: ........
Nguyén gia: ........

2. Tem CCDC

BMO7/QT.KHTC-KKTS-07
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BPSD: .......

{2 o

Ma CCDC......

Ngay BDSD: ...cvevicene.




